
       Agenda 
  January 6, 2020 

 

1 | P a g e  
 

   
MEETING OF 

UNIVERSITY PARK MAYOR AND COMMON COUNCIL 
WILL BE HELD AT 

UNIVERSITY PARK ELEMENTARY SCHOOL 
4315 UNDERWOOD STREET 

7:30 p.m. 
January 6, 2020 

REGULAR SESSION 
 

1. CALL TO ORDER: Mayor Carey 
 

Present: Brosch    Absent:  Brosch 
   Schultz     Schultz 

Morrissey  Morrissey 
Verrill  Verrill  
Caskey  Caskey 
Wells  Wells  
Stephen                                               Stephen 

 
 

2. PLEDGE OF ALLEGIANCE  
 
 

3. APPROVAL OF THE AGENDA 
 
Moved by:    Seconded by:  
 
Yea:       Nay:    Abstain:   

 
 

4. CONSENT AGENDA 
 

Motion: To approve the following consent agenda item. 
 

Moved by: Seconded by:  
  
Yea:     Nay:     Abstain:    

 
A. BUILDING PERMIT APPLICATION TO INSTALL A DECK 

(Maria Palmisano, 6715 44th Avenue) Ward 3 
To install an 18’x 19’open deck with stairs at rear of the house located on Lot 26, Block 15 and Section 
3 at 6715 44th Avenue. 

 



       Agenda 
  January 6, 2020 

 

2 | P a g e  
 

 
5. PERMITS 

 
A. BUILDING PERMIT TO INSTALL A SUMP PUMP 

(Larry and Jill Clements, 6914 Oakridge Road) Ward 5 
 

Motion: To consider the request for a building permit to install a sump pump in the garage located on Lot 
12 and 13 and Block D at 6914 Oakridge Road.  
 

Moved by: Seconded by:  
 
Yea:     Nay:     Abstain:  

 
 
6. PUBLIC COMMENT 

 
 

7. CONTINUING BUSINESS 
 
A. PART-TIME TOWN ADMINISTRATOR JOB DESCRIPTION 
 
Motion: To approve the job description for Town Administrator with salary and benefits within the budget 
line item for Fiscal Year 2020, and to authorize the Mayor to recruit a part-time Town Administrator to be 
appointed by the Mayor with the approval of the Council. 
 

Moved by: Seconded by: 
 
 Yea:     Nay:   Abstain:  

 
 

8. NEW BUSINESS 
 
A. INTRODUCTION OF LEGISLATIVE RESOLUTION 2020-O-01: RESTRICTED PARKING 

AND RESTRICTED ENTRY ALONG UNDERWOOD STREET AND QUEENS CHAPEL 
ROAD NEARBY UNIVERSITY PARK ELEMENTARY SCHOOL (Introduction) 

 
Motion: To approve introduction of Legislative Resolution 2020-O-01 to amend Town Code, Chapter 9 to 
restrict parking on the east (Baltimore Ave.) side of Queens Chapel Road for 95 feet north of Underwood, 
and on the south (Wells Run) side of Underwood for 93 feet east of Queens Chapel Road, Monday through 
Friday 7 a.m. to 3 p.m., and also prohibit entry onto Underwood eastbound (towards Baltimore Ave.) from 
Queens Chapel Road during those same hours as recommended by the Police, Traffic and Public Safety 
Committee. 
 
The earliest date this motion may be considered for passage is February 3, 2020. 

 
Moved by: Seconded by: 

 
 Yea:     Nay:   Abstain:  
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B. MOTORIST SAFETY AT SHERIDAN STREET AND BALTIMORE AVENUE 

INTERSECTION 
 

Motion: To approve the coordination by the Mayor and town staff with Mr. Dolen, homeowner at 6400 
Baltimore Avenue, to remove the visual obstructions at the front of his property in a manner that will make 
the intersection safer for motorists exiting Sheridan Street onto Baltimore Avenue in a southbound direction. 
 

Moved by: Seconded by: 
 
 Yea:     Nay:   Abstain:  

 
 
9. APPROVAL OF MINUTES: December 16, 2019 

 
Moved by:    Seconded by:  

 
Yea:     Nay:   Abstain: 

 
 

10. MAYOR AND COUNCIL REPORTS 
 

A. MAYOR’S REPORT 

B. COUNCIL AND COMMITTEE REPORTS 
 
 

11. ADJOURNMENT 
 
 

** A Closed Session may be called ** 



Agenda Item 4A
Palmisano Building Permit Application







































Agenda item 5
Clements Building Permit Application

















Agenda Item 7
Town Administrator Job Description



SUBJECT TO REVISION 
TOWN OF UNIVERSITY PARK 

JOB DESCRIPTION — PART-TIME TOWN ADMINISTRATOR 

TITLE: Town Administrator       FLSA Status: Exempt 

GENERAL DESCRIPTION: Working under the direction of the Mayor, and in collaboration with 
Department Heads, the Town Administrator will provide management expertise in support of key 
functions of the Town government, including (but not limited to) strategic plan implementation, 
staff support to the council, grant  proposals, personnel policies and practices, code 
enforcement, communications, information technology management, and contract and project 
management. This is a part-time appointment.  

JOB FUNCTIONS: 

Attend regular and special Town Council meetings, and council committee meetings as 
necessary. 

Provide staff input to Council on questions coming before it, gathering information from 
Department heads, other staff, and outside sources as appropriate. 

 Participate in regular staff meetings with Department Heads and take other steps necessary to 
provide coordination and leadership and ensure that Council requests are followed up in timely 
fashion. 

Collaborate with the Mayor and Department Heads to develop and implement annual operating 
and capital budget proposals and seek cost efficiencies in town operations. 

Collaborate with the Mayor and Department heads to identify and pursue grants and other 
revenue opportunities, according to priorities determined by Mayor and Council, and provide 
oversight and management for grants received. 

With the Mayor and Treasurer help develop and implement a Capital Improvement Plan as 
approved by the Council. 

Develop or update Standard Operating Procedures, including information systems, records 
retention, personnel administration and human resources, and continuity of operations under 
various hazardous or emergency situations (e.g., snow emergencies, flooding, major storms, 
power outages). 

Collaborate with Department heads as appropriate to facilitate the management of, Town 
projects, including assisting with procurement, and ensuring that the Town applies for and 
obtains required permits, licenses and other authorizations where required.  

Obtain information from local, regional, state, and federal government officials on behalf of the 
Town, to become informed and inform the Mayor and Council of changes in policies and law 
that will or could affect the Town. 

Help procure goods and services in accordance with the Town’s sustainable purchasing policy 
and other relevant aims and policies 

  



SUBJECT TO REVISION 
 
QUALIFICATIONS: 

Undergraduate degree in a relevant discipline, or an equivalent level of professional experience.  

Five years’ experience in a responsible position in public sector administration or a closely 
related field, including supervisory experience, is preferred. 

 

NECESSARY KNOWLEDGE, SKILLS, AND ABILITIES: 

Considerable knowledge of policies and practice in public administration; working knowledge of 
public finance, human resources, municipal law, public works, public safety and community 
development. 

Ability to communicate effectively orally and in writing; prepare and analyze reports; carry 
projects to completion; establish and maintain effective working relationships with town staff, 
council, and residents. 

Working knowledge of office computer systems, business software, social media, information 
security good practice, and relevant cloud-computing platforms. 

Ability to work both independently and collaboratively, exercise sound professional judgement, 
guide staff, engage the community, develop new ideas, foster collegial relationships. 

Valid State of Maryland driver’s license. 

 

Physical Requirements: 

• Ability to lift/carry up to 25 lbs. without assistance. 

• Performs sedentary work that involves walking or standing some of the time and 
involves sustained keyboard operations. 

 

University Park is an Equal Opportunity Employer. In compliance with the Americans with 
Disabilities Act, the Town will provide reasonable accommodation to qualified individuals with 
disabilities and encourages both prospective and current employees to discuss potential 
accommodations with the employer.  



Agenda item 8A
Recommendations from Police, Traffic and Public 

Safety Committee



Town of University Park 
Council Committee on Police, Traffic and Public Safety  

 
Wednesday, November 20, 2019 

 
 

Meeting notes 
 
Committee Members present: David Brosch, Council Member, Ward 1; Joe Schultz, 
Council Member, Ward 2 and Committee Chair; Linda Verrill, Council Member, Ward 4; 
Martha Wells, Council Member, Ward 6; Roland Stephen, Council Member, Ward 7 
 
Guests: Chief of Police Harvey Baker 
 
The meeting was called to order at 7:30 p.m.  
 

Agenda 
 
1. Follow-ons to UPES-area traffic calming measures from earlier this year. 
 
Discussion among the committee members, with public comment, concerned: parking 
restrictions on Queens Chapel Road and Underwood plus “do not enter” restriction on 
Underwood turning off QCR toward Baltimore Ave., M–F, 7–9 a.m. only, to manage 
congestion during drop-off time; parking accommodations for a bus picking up disabled 
students; and parents/children crossing mid-block from the angled parking area toward 
UPES. 
 
Motion by Councilmember Verrill, seconded by Councilmember Wells: To recommend 
that UP town council prohibit parking on the south (Baltimore Ave.) side of Queens 
Chapel Road for 150’ east of Underwood, and on the west (Wells Run) side of 
Underwood for 150’ south of Queens Chapel Road, Monday through Friday 7 a.m. to 9 
a.m., and also prohibit entry onto Underwood southbound (towards Baltimore Ave.) from 
Queens Chapel Road during those same hours. Passed, 5–0. 
 
Motion by Councilmember Verrill, seconded by Councilmember Wells: To recommend 
that the town council authorize the Hyattsville school bus picking up and dropping off 
disabled UPES students to stand in the current no parking/drop-off only zone on 
Underwood adjacent to the school building while waiting for students, and to replace the 
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“no parking” signs currently marking that area with new signs reading “No parking 
except for authorized vehicles”. Passed, 5–0. 
 
Motion by Councilmember Verrill, seconded by Councilmember Wells: To recommend 
that the town council authorize the department of public works to stripe a temporary 
crosswalk across Queens Chapel Road between the angled parking near the Word of 
God Baptist Church parking lot entrance and the UPES property, and to install signs at 
that location reading “Slow, Children” or something similar. Passed, 5–0.  
 
 
2. Scooters and bikes on town park paths 
 
A resident had raised a concern to Councilmember Verrill that scooters and e-bikes 
posed some danger to pedestrians on the park paths, which are narrow. Discussion 
among committee, with input from Chief Baker informed by his experience with the Park 
Police along the Capital Crescent Trail, of options for managing scooter and e-bike 
traffic in the town park ranging from signage to encourage more considerate behavior to 
outright bans. The committee will take up the topic again at its next meeting, and in the 
meantime gather information on how other communities have handled similar situations. 
 
 
3. Traffic management planning 
 
The committee agreed that a long-range plan for streetscaping and traffic management 
on the interior streets of the town would provide an improved basis for a consistent, 
balanced approach to addressing residents’ concerns. Discussion among the 
committee, and public comment from several residents in attendance, touched on some 
long-standing concerns among some residents of town. Committee agreed to pick up 
the discussion at the next meeting, and in the interim as a first step to solicit input from 
UPPD and other councilmembers concerning particular problem areas that could be 
prioritized in developing a traffic plan, and to gather information on how other 
municipalities in this region have addressed this issue. 
 
 
The meeting was adjourned at 9:30 p.m. 
 
Submitted by Joe Schultz, Chair 



Agenda item 8A
Introduction of Legislative Resolution 20-O-01



EXPLANATION: 
CAPITALS INDICATE MATTER ADDED TO EXISTING LAW 
[Brackets] indicate matter deleted from existing law 
* * Asterisks* * indicate existing law which are unchanged but not set forth in the ordinance 
CAPITALS INDICATE MATTER ADDED BY AMENDMENT TO THE PROPOSED 
ORDINANCE 
[Brackets] indicate matter deleted by amendment to the proposed ordinance 
 
 

Amending Section 9-104 Parking 
Sponsored by: Councilmember  

 
LEGISLATIVE RESOLUTION 20-O-01 

 

Resolution and Ordinance of the Town of University Park to amend Chapter 9 “Traffic 

and Vehicles”, Article 1, “Traffic”, Section 9-104, “Parking” and Section 9-106, “Restricted 

Traffic Flow” of the Code of Ordinances of the Town of University Park. 

WHEREAS, pursuant to §5-202 of the Local Government Article, Annotated Code of 

Maryland, the Mayor and Common Council of the Town of University Park have the power to pass 

such ordinances as deemed necessary to protect the health, safety and welfare of the residents of the 

municipality and to prevent and remove nuisances; and 

WHEREAS, the Transportation Article, Annotated Code of Maryland, authorizes the 

Town to adopt parking and traffic regulations; and 

WHEREAS, the Mayor and Common Council have adopted Chapter 9, “Traffic and 

Vehicles”, of the Town Code to regulate parking and traffic n the Town; and 

WHEREAS, issues with parking, traffic and pedestrian safety have arisen on Underwood 

Street adjacent to the University Park Elementary School during drop off and pick up of 

students; and  

WHEREAS, the Mayor and Common Council, after consulting with the School and the 

Town Chief of Police, have determined that it is in the public interest to prohibit parking during 

school hours on the south side of Underwood Street 93 feet from its intersection with Queens 
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Chapel Road, 95 feet north on the east side of Queens Chapel Road from its intersection with 

Underwood Street, and to restrict turning onto Underwood Street in an eastbound direction 

from its intersection with Queens Chapel Road to assist with these issues. 

Section 1:  NOW THEREFORE be it resolved and ordained by the Mayor and Common 
Council of the Town of University Park that Chapter 9 “Traffic and Vehicles”, Article 1 
“Traffic”, Section 9-104 “Parking”, of the Code of the Town of University Park, be repealed, re-
enacted and amended to read as follows: 
 

Section 9-104 Parking 

A. Prohibitions *     *     *     * 

B. Limitations  

 (1)  *     *     *     * 

 (2) School parking. 
  (a) No person shall park any vehicle from 7:00 a.m. to 7:00 p.m., except as 
otherwise noted, on school days on any of the following streets: 
                                (i) – (iii) *     *     *     * 
            
               Name of Street     Side         Location 
 
iv. Queens Chapel Road  [North] 

WEST 
 
 
 
EAST  

 From its intersection with Underwood Street to the driveway  
of the University Park Elementary School Parking Lot,  
which area shall be utilized as a student loading zone,  
between the hours of 7:30 a.m. and 8:30 a.m., and 1:30 p.m. and 2:30 p.m.,  
[on school days only] 
NORTH FROM ITS INTERSECTION WITH UNDERWOOD STREET  
FOR A DISTANCE OF 95 FEET   

 

v. 

Underwood 
Street 

South 
 
 

SOUTH    

West from its intersection with Queens Chapel Road for a 
distance of 470 feet, between the hours of 7:00 A.M. AND 
3:00 P.M. 
EAST FROM ITS INTERSECTION WITH QUEENS CHAPEL 
ROAD FOR A DISTANCE OF 93 FEET BETWEEN THE HOURS 
OF 7:00 A.M. AND 3:00 P.M.  

https://www.ecode360.com/32863027#32863027
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C. – E. *     *     *     * 

*     *     *     * 

Section 2 Be it further resolved and ordained that Chapter 9 “Traffic and Vehicles”, 
Article 1 “Traffic”, Section 9-106 “Restricted traffic flow”, of the Code of the Town of 
University Park, be repealed, re-enacted and amended to read as follows: 
 
§ 9-106 Restricted traffic flow.  
A. No person shall operate a motor vehicle on Underwood Street between Forest Hill 
Drive and Adelphi Road except in a westbound direction, nor shall any person operate 
a motor vehicle on Underwood Street between Beechwood Road and the northern end 
of the circular driveway at the University Park Elementary School, except in a 
southbound direction, NOR SHALL ANY PERSON OPERATE A MOTOR 
VEHICLE ONTO UNDERWOOD STREET IN AN EASTBOUND DIRECTION 
FROM ITS INTERSECTION WITH QUEENS CHAPEL ROAD BETWEEN 7:00 
A.M. AND 9:00 A.M., MONDAY THROUGH FRIDAY. 
 
B. – I.  *     *     *     *   

Section 2. Be it further resolved that this resolution shall become effective twenty (20) 

days after enactment by the Mayor and Common Council of University Park. 

Section 3: Be it further resolved that a complete and exact copy of this proposed 

Ordinance shall be posted on the entrance door of the Town Building of University Park, 

Maryland, for a period of not less than ten (10) days, and a fair summary of this Ordinance shall 

be published at least once in a newspaper having general circulation in the community. 

APPROVED this _________ day of _________________________, 2020 

https://www.ecode360.com/32863038#32863038
https://www.ecode360.com/32863039#32863039
https://www.ecode360.com/32863040#32863040
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ATTEST:      MAYOR AND COMMON COUNCIL 

 TOWN OF UNIVERSITY PARK 
 

 

_____________________________   By: ________________________________ 
                Lenford C. Carey, Mayor 
 
 
 
      
       APPOVED AS TO FORM AND 
       LEGAL SUFFICIENCY 
 
 
 
       By:________________________________ 
            Suellen M. Ferguson, Town Attorney 
 

• Establish do not enter restriction on the 4400 block Underwood St. (south side), Monday-Friday, 
7-9 a.m. 

• Prohibit parking on the 4400 block Underwood St.(south side)—93’ from the intersection with 
Queens Chapel Rd. 

• Prohibit parking on the 6600 block Queens Chapel Rd. (east side)—95’ from the intersection 
with Underwood St. 
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MEETING OF 

UNIVERSITY PARK MAYOR AND COMMON COUNCIL 
UNIVERSITY PARK ELEMENTARY SCHOOL 

4315 UNDERWOOD STREET 
7:30 p.m. 

December 16, 2019 
MINUTES  

 
 
1. CALL TO ORDER: Mayor Carey at 7:30 p.m. 

 
 Present:   Mr. Brosch, Mr. Schultz, Ms. Morrissey, Ms. Verrill, Mr. Caskey, Mr. Stephen 
    Absent: None  
 Excused: Ms. Wells   

 
 

2. PLEDGE OF ALLEGIANCE was led by Ms. Morrissey. 
 
 

3. APPROVAL OF THE AGENDA 
 
Moved by:  Ms. Verrill  Seconded by:  Mr. Brosch 
 
Yea:  6    Nay:  0  Abstain:  0 

 
 

4. PERMITS 
 
A. BUILDING PERMIT TO CONSTRUCT A SHED DORMER, SCREEN PORCH AND BAY 
WINDOW ROOF 
(Shaughn and Edra London, 4211 Sheridan Street) Ward 1 
 
Motion: To approve a building permit to construct a 12.5’x 48.2’ shed dormer and a 5.6’x 7’ screen porch 
and rebuild existing bay window roof located on Lot 21 and part of 20, Block 7 and Section two at 4211 
Sheridan Street. 
 

Moved by: Mr. Brosch  Seconded by: Ms. Verrill 
 

Yea:  6    Nay:  0  Abstain:  0 
 

 
5. APPROVAL OF MINUTES: December 2, 2019 

 
Moved by: Ms. Verrill  Seconded by: Ms. Morrissey 

 
Yea:  4    Nay:  0  Abstain:  2 (Stephen, Caskey) 

 



     Approved on 
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6. DEPARTMENT AND COUNCIL REPORTS 
 
A. MAYOR’S REPORT 

• Mayor Carey asked for Council approval and for Mr. Schultz to represent University Park by 
attending an Eagle Scout Court of Honor event on December 28 where town resident, Jordan 
Williams, will receive an Eagle Scout Award from the Boy Scouts of America. His Eagle Scout 
project was the Wells Run clean-up. 

 
Motion: To approve proclamation 2019-R-08 to Jordan Williams expressing the Council’s congratulations 
and thanks for his project and best wishes for a bright future. 
 

Moved by: Mr. Schultz  Seconded by: Ms. Morrissey 
 

Yea:  6    Nay:  0  Abstain:  0 
 

• A new draft job description for the part-time Town Administrator reflects Council comments and 
will be used for discussion during the Work Session.  The January 6 Council meeting will be in 
Legislative Session format, allowing the Council to further discuss the job description and possibly 
approve it. 

• Ms. Pamela Boozer-Strother, an elected member of the Prince George’s County Public Schools 
Board of Education will attend the January 27 Council Meeting to provide the Council with updates. 

• Attended Senator Pinsky’s Open-House Town Hall Meeting. 
• Mayor Carey will invite the Hyattsville Volunteer Fire Department to the February 3 Council 

meeting to give a presentation.  
• On January 20, the 22nd District Legislative Delegation reception celebrating Martin Luther King’s 

birthday will be held in Annapolis. Councilmembers are invited to attend. 
• On January 8, there is an Animal Control Commission Hearing regarding a vicious dog complaint in 

Town. 
• Mayor Carey responded to a question about the status of the intersection of Baltimore Avenue and 

Sheridan Street. He said a date for a meeting has not yet been scheduled. 
• Mr. Beall responded to a question about the status of the infrastructure project and bond issue. He 

said that he is waiting for information from the State Highway Administration regarding the “Safe 
Route to School Grant”.  There are restrictions regarding the grant that need to be clarified before 
proceeding. At the request of the Mayor, the Town Attorney is in contact with the State Highway 
Administration, seeking clarification of the restrictions. 

• Mayor Carey said that when the staff proposals for the infrastructure project are developed they will 
be forwarded to the Council. 

• Mr. Schultz said that he would like for the Council Committee on Police, Traffic, and Public Safety 
to be engaged at the beginning of the infrastructure project even if it requires special meetings. 

 
B. COUNCIL AND COMMITTEE REPORTS 
 
 Policy, Rules and Municipal Structure Committee - Ms. Verrill 
 The next meeting is scheduled for Tuesday, December 17 at 7:00 p.m. at Town Hall. 
 The January meeting is tentatively scheduled for January 13 at 7:00 p.m. at the University Park 
 Elementary School. Those who will not be able to attend the January meeting should inform Ms.  Verrill. 
 
 Public Facilities and Services Committee - Mr. Caskey 



     Approved on 
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 The next meeting is scheduled for Thursday, December 19 at 7:30 p.m. at Town Hall. Discussion will 
 include assessment of Town Hall. 
 
 Police, Traffic and Public Safety - Mr. Schultz 
 The next meeting is scheduled for Wednesday, December 18. Discussion will include bike and scooter 
 paths and traffic management in Town. 
 
 Sustainability Committee - Mr. Schultz 

At the last meeting, a presentation was given by Mike Hunninghake of the Sustainable Maryland Group 
which now puts the Committee in a better position for understanding what needs to be done to apply for 
recertification. 

 
 Mr. Brosch - Ward 1 

Mr. Brosch proposed that University Park write a letter of support, when it is introduced, for a Bill on 
Community Energy Aggregation. 
The science teacher at University Park Elementary School requested volunteers to judge at the January 
22 Science Fair. Mayor Carey said he would put this request on his Mayor’s email list. 
Senator Paul Pinsky, Chair of the Senate Committee on Education, Health, and Environmental Affairs, 
was a primary speaker at the Sustainability Summit held at the University of Maryland this past 
weekend. 

 
C. REPORT FROM THE TOWN ATTORNEY ~ Suellen Ferguson 
 No Report 
 
D. REPORT FROM THE CHIEF OF POLICE ~ Chief Baker 
 Crime Report: December 1-15; two incidents (stolen vehicle, auto vandalism) 

• The following was officer training for the month of December:  Domestic Violence Lethality 
Assessment Training; R.A.D. System Training; Background Investigation for Police Training; and 
ALICE Training. Corporal Shamika Graddy participated in the Shop with a Cop.  

• On December 8th the Annual Departmental Award Recognition took place. The following received 
departmental awards: Commendable Service Award - Corporal Shamika Graddy; Meritorious 
Service Award - Corporal Greg Fuoco; Chief’s Award – Lt. Dan Enig and Sgt. Chad Sunday. Three 
Certificates of Recognition - Art Garroway, Elizabeth Gilead and Dee Hudlin.  

• Chief Baker responded to a question about someone attempting to steal decorations from a front 
yard. He said that he looked into this and apparently some teen residents from University Park were 
on a scavenger hunt to take selfies in front of holiday decorations, which was misinterpreted. 

 
E. REPORT FROM THE DIRECTOR OF PUBLIC WORKS ~ Michael Beall 

• Mr. Beall encouraged residents to report broken streetlights directly to Pepco on their on-line service 
as well as informing Mr. Beall.   

• Leaf season has gone very well with the exception of the recent rain. The last run through Town will 
take place soon; for those residents who miss this last run will need to bag their leaves. Information 
on leaf pick-up can be found on the Town website under the Public Works page. Exceptions for 
extending leaf pick up is difficult due to the January 10 deadline with College Park. 

• The new trucks that were purchased has taken 26 weeks (12 weeks was promised). They will be 
shipped and arriving this week.   

 
 
 



     Approved on 
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7. PUBLIC COMMENT (Residents made the following comments. Responses from Councilmembers, 
 the Mayor or staff are italicized.) 

 

• A resident asked about detailed information on the Animal Control Hearing regarding a vicious dog 
in Town.  This hearing will be held on January 8 in Upper Marlboro. Contact information was given 
to this resident. 

• This resident said that it is clear that everyone understood that the Town Administrator position 
would be part-time. He asked that the job description list the hours or maximum amount of time per 
week that the person can be used. Residents also thought that this position was going to be a person 
to assist the Mayor. This person should give guidance, not orders. The Mayor should make the final 
decision. 

 
 

8. WORK SESSION 
 
A. COUNCIL WORK SESSION – TOWN ADMINISTRATOR JOB DESCRIPTION  
 
Motion: To close out the Legislative Session and enter a Council Work Session, to discuss the draft Town 
Administrator job description. 
 

Moved by: Mr. Stephen  Seconded by: Mr. Caskey 
 

Yea:  6 Nay:  0  Abstain:  0 
 
Discussion: 
 
Mayor Carey proposed that the Council continue the conversation on Town Administrator Job Description 
at the January 6 Council meeting, if needed, and take a final vote at that time. Some Councilmembers asked 
if the continuous discussion and final vote be postponed, if necessary, until the January 27 Council meeting. 
 

• The purpose is to enlist professional expertise, not to just hire another body for Town Hall. 
• At a previous meeting, Councilmembers voted to hire a part-time Town Administrator, not a part-

time Administrative Assistant. 
• Looking for someone who does not have to be told what to do all of the time and who can operate 

independently at the direction of the Mayor. 
• There is no change to the form of government. The Mayor is still the Chief Executive of the Town. 
• The part-time salary of this position will remain the same whether the person works 20 hours one 

week and 40 hours another week. 
• Mr. Brosch expressed a concern that Councilmembers weren’t given enough time to review the 

updated draft job description before discussion at the meeting. He also feels that the community 
should have an opportunity to review and offer feedback on the draft job description. 

 
 It was agreed that the draft Town Administrator Job Description be posted on the Town website to give 
 residents an opportunity to comment. 

 
 
9. ADJOURNMENT by consent at 10:00 p.m. 
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