
Building Permit Application 
VARIANCE REQUEST 

♦The Town of University Park ♦ 
 

     An incorporated municipality in Prince George’s County, Maryland 
     Town Hall, 6724 Baltimore Avenue, University Park, Maryland 20782 

     Phone: (301) 927-4262  Fax: (301) 277-4548 

 
Applications must contain the following information. A copy of the site plan or plat, a copy of the building 
elevation plan(s) (if applicable), one (1) or more photographs

 

 illustrating conditions of property that might cause 
the need for a variance and/or showing the character of surrounding neighborhood. All applications shall be 
accompanied by the required filing fee ($10 + 10% of the County Fee (if applicable)). Applications must be received 
at least five (5) days prior to the Town Council meeting you wish your permit to be reviewed.  

 
Name of Property Owner(s): 
 
Telephone Number: (        )                                                  Home  (        )                                                    Cell 
 
                                (         )                                                 Work    Email:  
 
Street Address of Property:  
 
                                            Lot Number:            Block Number:             Section Number:  
 
Person/Company Doing the Work:  
 
Address/Phone:  
 
Have you applied for and been denied a permit?     Yes          No 
Have you received a violation notice?     Yes          No     If yes, date of notice 
Has property been the subject of a previous appeal or zoning application?     Yes          No 
     If yes, provide case number(s) and dates 
 
 

Description of Structure for Which Permit is Requested 
(Please fill out as completely as possible.) 

Check One
 

: 

[  ]    Fence:            Height:                                   , Material:                                       ,  Style:  
 
[  ]    Outbuilding: Dimensions:                                                     , Height at Apex:  
 
                               Materials:  
 
[  ]    Other:  (Please Specify): 
 
                                Dimensions:                                                  , Height at Apex: 
 
                                Materials:  
 
 
Permit and Non-Refundable Filing Fee Paid ($10 + 10% of County permit fee (if applicable))= $ 
 

For Office Use Only  
Ward # _____ Date Received: _______ 
 

Permit Application:       Approved [  ] 
                                     Rejected    [  ] 
 

Check amt. & no.:   _______________ 
 

Permit Number:      _______________ 
 

Date Issued:            _______________ 



 
Excerpt from Town Code Section 4-115: 
The Common Council may consider an application for a special exception based upon a particular case or situation, 
and may approve the application provided that there is a showing of hardship, unique topography, unusual 
circumstances or safety considerations that warrant an exception. Special exceptions shall be granted by the Council 
only if it finds that such exception: 

(a) will not adversely affect the public health, safety, welfare or interest, nor the 

reasonable use of adjoining properties; 

(b) will not violate any covenants applicable to the property; 

(c) can be granted without substantial impairment of the purpose and intent of the Town 

building regulations; 

(d) will not interfere with or obstruct the visibility of motorists or cyclists; and 

(e) will not unduly impede the enforcement of any other applicable law. 

 
Describe what you propose to do and why you need a variance: 
 
 
 
 
 
 
 
 
Town requires property owners to notify their neighbors on adjoining properties of intent to build/modify 
structure. Please print names and mailing addresses of all adjoining property owners (These include 
properties located on either side, behind and across the street from your property.) 
 
Name                                                                                        Address 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Signature of Property Owner:                                                                                           Date: 
 
 

 
Caution: To begin construction before a permit has been issued and prominently displayed for inspection 

at the construction site is a clear violation of municipal law. 
Revised 6/2012 

 


